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ITos10:xenue o OndIMOTEKE
1. O01ue moJ10KeHu s

1.1. HacTosiiee nojgoKeHue periiaMeHTUpyeT aesatenbHocTs oubnanoreku MBOY «OOII» c.
[Meperuno [TMO (nanee — oOGpa3oBaTeibHAs OpraHU3aIINs).

1.2. Hacrosimee moyioskeHue pa3padoTaHo B COOTBETCTBHH ¢ DeepanbHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit deaepanumy, mpukazom
Munkynstypsl oT 08.10.2012 Ne 1077 «O6 yrBepxnenun [lopsaka yuera JOKyMEHTOB,
BXO/ISIIUX B cOCTaB OMOIMOTEYHOr0 (POHAa» ¢ y4eToM nucbkMa MuHOOpa30BaHUs OT
23.03.2004 Ne 14-51-70/13 «O TIpumepHOM TOJI0KEHUN O OHOIHOTEKE
00111€00pa30BaTEILHOTO YUPEkKACHUN», peKoMeH1auii MunkyiasTypsl oT 12.09.2017 o
paboTe OMOINOTEK C TOKYyMEHTaMHU, BKIIFOUEHHBIMU B (pe1epabHbIi CIIUCOK SKCTPEMUCTCKUX
MaTepHaoB.

1.3. bubnunoreka sBISETCS CTPYKTYPHBIM MOApa3zieeHueM 00pa30BaTeIbHOW OpraHu3alum,
CO3JIaHHBIM B LIEJISIX 0OECIeYeHNUs IIpaBa y4aCTHUKOB 00pa30BaTeIbHOIO MPOLEcca Ha
OecruiaTHOE MOJIb30BaHNE OMOINOTEYHO-UH(OPMALIMOHHBIMH PECYPCaMH.

1.4. Tlopanox moap30BaHUS ICTOYHUKAMU HHPOPMAIINH, IEPEUEHb OCHOBHBIX YCIYT U
YCJIOBUS UX MPEJOCTABICHUS ONPEIEIAIOTCS HACTOSAIIMM MOJIOKEHHEM 0 OMOIMOTeKe U
MpaBWJIaMU MOJIb30BaHUs OMOIMOTEKOMN, YTBEPKIEHHBIMU PYKOBOAMUTENIEM 00pa30BaTeIbHOM
OpraHM3alMH.

1.5. OpraHH3aum{ 06CJ'IY)KI/IB8.HI/I$I Y4aCTHUKOB 06pa30BaTCHLHOF0 nponecca nNpon3BOAUTCS B
COOTBETCTBHH C IIpaBHUJIaMH TEXHUKU 0€30IaCHOCTH U MMPOTHUBOIOXKAPHBIMHA, CAHUTAPHO-
TUTHUCHUYCCKHUMHA TpC6OBaHI/I${MI/I.

2. Hean, 3anauu, GyHKuuu 0UOIHOTEKU

2.1. Ilenn OMOIMOTEKU COOTBETCTBYIOT IEJISIM 00Pa30BaTEILHON OPraHU3alluK U BKIIOYAIOT
B ce0s1 B TOM uuciie: GopMHpOBaHKE O0IEH KyIbTYpPbl JUYHOCTH 00YJaIOIUXCs HA OCHOBE
YCBOGHHS COJICPKaHMsI OCHOBHBIX 00IIIe00pa30BaTebHBIX MPOTPaMM, UX afanTaIus K >KU3HU
B OOIIECTBE, CO3/1aHNE OCHOBBI JIsI OCO3HAHHOTO BBIOOPA U TIOCIIEIYIOLIETO OCBOSHUS
npoheCCHOHATBHBIX 00Pa30BaTEBHBIX MPOTPAMM, BOCITUTAHUE TPaXKIaHCTBEHHOCTH,
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TPYZIOJIIO0US, YBaKEHUS K IpaBaM U CBOOOaM YeJIOBEKa, JTI0OBH K OKPYKaIOLIeH MpHupo/Ie,
Pomune, cembe, popMupoBaHue 310poBOro 00pasa KU3HU.

2.2. 3amayamu OMOJIMOTEKH 00Pa30BATEIHLHON OPTaHU3AIIUHN SIBIISTFOTCSI:

e olecreueHne ydacTHHKaM 00pa30BaTEIbHOTO Mporecca — 00yJaronmmces,
HeIarOrHYeCKUM pabOTHUKAM, POAUTEIISAM (3aKOHHBIM MPEICTABUTEIISIM)
oOyuvaronmxcs (anee — mojb30BaTelsiM) — J0CTYyIa K HH)OPMALIUH, 3HAHUSM,
UM, KyJIbTYPHBIM [EHHOCTSIM ITOCPEICTBOM UCTIOIb30BaHUSI OMOIMOTEYHO-
WH(OPMALIMOHHBIX PECYpPCOB 00pa30BaTEIHbHON OpraHU3AINH,

e BOCIHTaHHUE KYJIBTYPHOTO U TPAKIAHCKOTO CAMOCO3HAHHSI, TOMOIIb B
COLMAIIM3ALMHU 00YYaIOLIErocs, Pa3BUTUN €r0 TBOPYECKOTO MOTEHIINANA;

e TMPHBJICYCHUE OOYYAIOUIMXCS K CHCTEMATHYECKOMY YTEHUIO Y4eOHOM,
XyJI0KECTBEHHOM, HAyYHO-TIOITYJISIPHON JIUTEPATYPHI;

e COJICHCTBHE PA3BUTHIO IMO3HABATEIIHHBIX HHTEPECOB M CITIOCOOHOCTEH
oOyyJaroumxcs;

e (opMupOBaHHE HABBIKOB HE3aBUCHMOT'O OMOIMOTEYHOTO MOJIb30BATENs, 00yUCHHE
MIOUCKY, OTOOPY ¥ KPUTHUYECKOH OIIEHKE WH(pOpMAIINY,

e COJICHCTBHE MEJIArOrMYECKUM paOOTHUKAM B TI0JJO0PE HAYYHO-METOHUECKOM
JUTEPaTyphl, THPOPMHUPOBAHUE O HOBBIX MOCTYIUICHUSIX B OMOIMOTEYHBIN (QOHT;

e COBEPIICHCTBOBAHHUE MPEIOCTABISIEMBIX OMOIMOTEKON yCIyT HA OCHOBE BHEAPCHHUS
HOBBIX HH(OPMALMOHHBIX TEXHOJIOTHHA M KOMITBIOTEPU3aUN OMOIMOTEUHO-
WH(OPMAIMOHHBIX MTPOIIECCOB, (HOPMUPOBaHKE KOMMOPTHOM OMOIHMOTEYHOM
Cpepl.

2.3. bubnmoTeka BBIMOIHSET CIeayone ()yHKIIH:

2.3.1. ®opmupyeT GoHa OMOTHOTEUHO-UHPOPMALIMOHHBIX PECYPCOB 00pa3oBaTEIbHON
OpraHU3aIH:

e KOMIUIEKTYET OCHOBHOM (DOHJI yUeOHBIMH, XY/10KECTBEHHBIMHU, HAYYHBIMH,
CIIPaBOYHBIMH, ME1ArOTMYECKUMH U HAyYHO-TIOMYJISIPHBIMU JTOKYMEHTAMH;

e Yy4acTBYeT B KOMIUIEKTOBAHUH CIIEUAIN3UPOBAHHOTO (poHAa yueOHUKAaMU U3 YUCIia
BXOJSIIUX B (hefiepalibHbIi MepeueHb Y4eOHUKOB, JOMYIIEHHBIX K HCIIOJIb30BAaHHIO
IIpU peasin3alii UMEIOLUX FOCYIapCTBEHHYIO aKKPEAUTALIMI0 00pa30BaTEeIbHbBIX
IIporpaMM HauaJlbHOrO OOLIEro, OCHOBHOT'O OOIIEro, CPEeAHEro 00IIero
o0pa3oBaHus, U yueOHBIMU TOCOOUSIMH, TOMYIIEHHBIMU K UCIOJIb30BAaHUIO TIPU
peanu3alyy yKa3aHHbIX 00pa30BaTebHBIX IPOrPaMM;

e aKKyMyJupyeT (POH] JOKYMEHTOB, CO3/1aBacMbIX B 00pa30BaTEIbHON OpraHn3aluu
(myOnmukanmii 1 paboT rmearoroB 00pa3oBaTeIbHON OpraHU3aI|H, JTyYIIIX
HAay4YHBIX Pa0OT U pedepaToB yUaIIuxcs U 1p.);

e OCYILECTBIISIET pa3MEUIEHUE, OPraHU3aLUI0 U COXPAHHOCTh JOKYMEHTOB,;

e OpraHu3yeT U BeJIeT CIpaBOYHO-OUOIHOrpaduyecKkuil anmnapar: KaTajioru
(anaBUTHBIN, CHCTEMATUYECKHUI), KAPTOTEKH (CHCTEMAaTHYECKYIO KAPTOTEKY
CTaTei, TeMaTHYECKUE KAPTOTEKHU), HIEKTPOHHBIN KaTayior, 6a3bl TaHHBIX 10
npod o 00pa30BaTeNIbHON OpraHU3aIIH.

2.3.2. OcymiectisieT quddepeHIMpoBaHHOE OMOINOTEYHO-HH(POPMAITHOHHOE
o0cmy>)kuBaHUE 00yJIarOIITUXCS:

e TIpenocTaBisieT HHPOPMALMOHHBIE PECYPChl HA Pa3IMYHBIX HOCUTEIISX;
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e OpraHusyeT 00y4eHHE HaBBIKAM HE3aBHCHMOIO OMOIMOTEYHOTO MOJIb30BATENS U
notrpedurens HHGopMaIH, COACUCTBYET UHTErPallui KOMIUIEKCA 3HAaHUM, YMEHUN
Y HaBBIKOB PabOThI ¢ KHUTOW U MH(POpMAIUEH;

e OKa3bIBaeT MH()OPMALIMOHHYIO MOAJIEPKKY B PELICHUU 3aa4, BOSHUKAIOIIUX B
nporecce yaeOHoM, caMoo0pa30BaTeIbHON U JOCYTOBOM NEATEIIEHOCTH
oOyyJaronuxcs,

e OpraHU3yeT MAcCOBBIC MEPOTIPHUATHS, OPUCHTHPOBAHHBIC HA PA3BUTHE OOIICH 1
YUTATEIbCKON KYIbTYphl TUYHOCTH;

e COJCHCTBYET MEIarorn4ecKuM paOOTHUKAM B OpraHU3aIlui 00pa30BaTeIHLHOTO
mporecca 1 Jocyra 00y4aroIuxcsl.

2.3.3. OcymiectBisieT auddepeHupoBaHHOe OUOTMOTEUHO-MHPOPMAIIMIOHHOE
o0CITyKMBaHUE MEIarOTMYeCKUX PAOOTHHKOB!

e BBIABJISIET MH(POPMALMOHHBIE HOTPEOHOCTH U YJOBIETBOPSIET 3aIIPOCHI, CBSI3aHHbIE
¢ 00yueHHeM, BOCIUTaHNEM 00y4JaroImuxcs,

e cozEeHCTBYeT Npo(hecCHOHAIBHOW KOMIETEHIIMH [1€1aroroB, MOBBIILICHUIO
KBaJM(PUKAINY, TIPOBEJICHUIO aTTECTAIIUH;

e OCYIIECTBIISICT TeKyllee HHGOPMUPOBaHHE (IHU HHPOPMALIUH, 0030PBI HOBBIX
NOCTYIUICHUH M yOJIMKAIINK);

e CIIOCOOCTBYET IPOBEIEHUIO 3aHATUH 110 (POPMUPOBAHUIO HHPOPMALIMOHHOM
KYJBTYPBl 00y4aromuXcs, SIBIsIeTCst 030 ISl MPOBEACHUS MPAKTUICCKUX 3aHATUI
1o pabore ¢ HH(POPMALIMOHHBIMH PECYPCaMH.

2.3.4. Ocymiectisier quddepeHIMpoBaHHOE OUOINOTEYHO-MH(POPMAITMOHHOE
o0ciy)XUBaHHE poauTesel (3aKOHHBIX MPEICTABUTENCH) 00yJarOIUXCS:

e YIOBJIETBOPSET 3aMPOCHI MOJIb30BaTENeH U HHPOPMHUPYET O HOBBIX MOCTYIUICHUSIX B
OubIMoTeKy;

e KOHCYJBTHUPYET I10 BOIIPOCAM OpraHU3alMKU CEMEMHOI0O YTEHHUs], 3HAKOMUT C
uH(popMalelt 10 BOCIUTAHUIO JIETEH;

e KOHCYJBTHUPYET IO BOIIPOCAM YUEOHbBIX U3JaHUN AJIs 00YJaroLXCsl.

3. Opranuszanus aesATeJbHOCTH OMOJIHOTEKH

3.1. Ob11ee pyKOBOJCTBO AEATEIBHOCTbIO OMOIMOTEKH OCYIIECTBISIET PYKOBOIUTEND
o0pa30BaTeNbHON OpraHu3aluu.

3.2. HemocpencTBeHHOE PYKOBOACTBO OMOIMOTEKOM OCYIIECTBIISET Meaaror - OudInoTekaps,
KOTOPBIF Ha3HAYACTCS PYKOBOJIUTEIEM 00pa30BaTeIIbHON OpTraHU3aIlHH.

3.3. [Tenaror - OuOIHOTEKAPh HECET OTBETCTBEHHOCTH B MpeEeiiaX CBOSH KOMIICTCHIINN 3a
OpTraHM3AINIO ¥ PE3YNIbTAThI JeSTEILHOCTH OUOINOTEKH.

3.4. Ilenaror - OubaMOTEKaph pa3padaTbIBaeT U MPEACTABIAET PYKOBOAUTEIIO
00pa3oBaTeNbHON OpraHNU3aIMy Ha YTBEP)KICHNE CIETYIOINE JOKYMEHTHI:

e TIOJOXEHUE 0 OMOIMOTEKe, MpaBUiia MOJIH30BAHUS OUOIHOTEKOH;
e TUIAHOBO-OTUYCTHYIO IOKYMCHTAIIHIO.

3.5. B cocTaB OMOIMOTEKN BXOIUT:.
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e A0OHEMEHT;

e OT/EN y4eOHUKOB,

e OTHEI XYJO0KECTBEHHOM JINTEPaTypHlI,
e MeaMaTexa.

3.6. bubamoreuHo-nHGOPMAIIMOHHOE 00CITY)KMBAaHHUE OCYIIECTBIISCTCS B COOTBETCTBHH C
IIaHaM# PaboThl OMOTMOTEKH U PEKUMOM pabOThI 00pa30BaTEILHON OpTraHU3aIINN.

3.7. PexxuM paboThl OMOIMOTEKH ONpEesieTCs TIeAaroroM - OMOINOTEKapEM C yU4ETOM
pexxnma paboTsl 0Opa3oBaTenbHON opranu3anuu. OIUH pa3 B MECII MPeayCMaTPpUBAETCs
CaHWUTAPHBIN JICHb, B KOTOPBINA 00CITY>)KHBaHUE MTOJIb30BATEIICH HE TIPOU3BOIUTCS.

4. Y4eT NoCTynJieH!s U BbIOBITHS IOKYMEHTOB 0u0/1MoTedHOro gonaa
4.1. ITpuem nokyMeHTOB B (pOH] OUOIMOTEKH BKIIOYAET CIAEAYIOUINE ONEPALIUN:

e CBEpKa IOCTYIUICHUH C TIEPBUYHBIM YYETHBIM JIOKYMEHTOM (HAKJIaHas, aKT),
BKJIFOUYAIOLUM CIIMCOK ITOCTYIUBUIMX JOKYMEHTOB;

e COCTaBJECHHE IIEPBUYHOIO YUETHOIO JOKYMEHTA [ IOCTYILUICHUH Oe3
COINPOBOJUTENILHON TOKYMEHTALINH.

4.2. ITpu momoaHEHUH OCHOBHOTO OMOIMOTEYHOT0 (DOHIa HEOOXOAMMO COOJIOIaTh
tpeboBanus OenepanbHoro 3akoHa oT 25.07.2002 Ne 114-D3 «O npoTHBOICHCTBUN
AKCTPEMHCTCKOMN AesITeNbHOCTHY. JJOKyMeHThI, BKIIOUeHHbIE B DenepanbHblii CIMCOK
IKCTPEMHUCTCKUX MaTepuaioB (nainee — ®COM), onyOIMKOBaHHBIN Ha OQUIIMATEHOM CaliTe
Mumntocra (http://minjust.ru/ru/extremist-materials), mpuoOperaTs 3anpernieHo, npu
BBISIBJICHUH UX B ()OHJIE — U3BIMATh U3 JIOCTYIIA.

4.3. Yder u 06paboTKa TOKYMEHTOB OMOIMOTEYHOTO (POHA.

4.3.1. Yder u 06paboTKa TOKyMEHTOB OCHOBHOTO ()OHA OCYIIECTBIISICTCS] HHIMBHIyaTbHBIM
cioco6oM. CBeieHus 0 MOCTYMUBUIMX MEYaTHBIX JOKYMEHTaX BHocATCS B «KHuUrY
CYMMapHOT0 yueTa JOKYMEHTOB OCHOBHOT'O (DOHIA».

ITocTynuBIIMM JOKYMEHTAM IPUCBAUBAIOT UHAUBUAYAIbHbIN PETUCTPALIUOHHBIA HOMED
(MHBEHTApHBIN HOMEP WJIM MHOW 3HAK, MPUHSATHIA B KAUECTBE PETUCTPALIMOHHOTO HOMEPA,
CHCTEMHBI HOMEp JUIsl SJICKTPOHHBIX JOKYMEHTOB).

Perucrpanuonnsle HOMepa OTMEUAIOT B PETUCTPAaX UHIANBUAYAIBHOIO y4eTa JOKYMEHTOB —
MHBEHTAapHOM KHUTE, KAPTOTEKE PETUCTPALMM Ia3eT, )KypHaIOB, yUeTHOU 0a3ze JaHHbIX.

Bce sk3eMIuispsl NPUHATHIX U31aHUN mITeMIentoroTces. ltemnens ¢ HAaMMEHOBaHUEM
o0pa30BaTeNnbHON OpraHu3aluu J0KEeH OBbITh IPAMOYTOJIBbHON OPMBI, pa3MeEpPOM He
6onbiie yem 1,5 x 4 cwm.

[IITemrienb cTaBUTCS HA 00OPOTE TUTYIIBHOTO JUCTa (MIPH OTCYTCTBUU THUTYJILHOTO JIMCTA —
Ha MEePBO CTpaHMIIE TEKCTa O/ 3arjaBueM), Ha 17-i cCTpaHHMIIe MO/ TEKCTOM B JIEBOM
HIKHEM YTy U Ha 000pOTe Ka0ro npuiioxenus. Ha Oporrtopax u xypHaliax mTEeMIIENb
CTaBUTCS TOJIHKO Ha 00JIOKKE WJIM HA TTEPBOM CTPAHMIIC TEKCTA.

CocraB ocHOBHOTO (hoHIa PUKCHPYETCS B KAPTOUHOM aji(paBUTHOM KaTajore, B
ANEKTPOHHOU 0a3e JaHHBIX OMOTUOTEKH.
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4.4. BeiObITHE JOKYMEHTOB OMOIMOTEYHOTO (hOHIA.

4.4.1. IlpyuuHbI, IO KOTOPHIM JOKYMEHT MOXET OBITh BBIBE/ICH M3 COCTaBa OMOIMOTEUHOTO
($oHa, BKIIIOYAIOT B TOM YHCIIE€ BETXOCTh, 1€()EKTHOCTh, YCTAPEIOCTh 10 COJAEPKAHUIO,
yTpaty. MckimodeHne qoKyMeHTa u3 0ubamnoredHoro (poHaa MpoBOIUTCS HA OCHOBAHUHU
aHaJIM3a cocTaBa OMOINOTEYHOro (POH/A U PE3YJIBTATOB €0 MPOBEPKHU.

4.4.2. Tlox BETXOCTBIO JOKYMEHTA TIOHUMAIOT Pe3yJIbTaT ECTECTBEHHOTO CTaPEHUS MU
(Gu3n4ecKOro U3HOCa JOKYMEHTA.

4.4.3. Ilon neeKTHOCThIO TOKYMEHTA TOHUMAIOT YACTHUHYIO WM MOJIHYIO yTpary
JKCIUTyaTallMOHHBIX KaUueCTB JOKYMEHTA B PE3yJIbTaTe BHEIITHETO BO3/ICHCTBHUS.

4.4.4. Tlon ycTapenocTbio IO COJIEPKaHUIO TIOHUMAIOT MOTEPIO aKTYaaIbHOCTU TEMAaTHUKH,
MOJITBEPXKIAEMYIO OTCYTCTBUEM CIIpOCa YUTATENNEH, HEBOCTPEOOBAaHHOCTHIO B
nepepacnpeeseHuH U Pealn3aliu.

4.4.5. Tlon yTpaToii JOKYMEHTa MOHUMAIOT €ro OTCYTCTBUE B (DOHAE OMOIMOTEKH 1O
PUYUHAM TIOTEPHU, XUIICHUS, OCICTBUN CTUXUHHOTO, TEXHOTCHHOTO (B TOM YHCIIe
XaKePCKO#l aTakk U HEBOCCTAHOBUMOTO COOs JICKTPOHHOTO 000PY/I0BAHHMS) HITH
COILIMAJILHOTO XapaKTepa, M0 HEYCTaHOBICHHOW MPUYHHE.

4.4.6. ITporecc HCKITIOUEHUST JOKYMEHTOB U3 (POH/1a OMOIMOTEKN OCYIIECTBISETCS B
cooTBeTcTBUM ¢ [lopsiikoM ydeTa JOKyMEHTOB, BXOJSIIUX B cOCTaB OMOIMOTEYHOTO (POHAA,
YTBEpPKIEHHBIM MpuKazoM MuHkyasTypsl oT 08.10.2012 Ne 1077.

4.4.7. BeiObITHE TOKYMEHTOB OUOIMOTEUHOTO (DOHIA TIPOU3BOIUTCS B PE3YyIbTaTE UX
CIUCaHMsI KOMHCCHEH, CO3/IaHHOM PYKOBOAHUTENEM 00pa30BaTeIbHOM OpraHu3alliy.

4.4.8. YTmim3anus CliMCaHHBIX JIOKYMEHTOB OMOIMOTEYHOT0 (POHIa MPOU3BOIUTCS B
COOTBETCTBHUU C 3aKOHOJATENHCTBOM PO.

5. IlpoBepka 10KYMEHTOB 0M0JMOTE4YHOT0 oHa

5.1. [InanoBas mpoBepka JOKYMEHTOB OMOJINOTEYHOTO (OHIAa TPOBOIUTCS C
NEPUOIMYHOCTBIO OJIMH pa3 B MAThH JIeT Ha OCHOBAaHUH rpaduka NPOBEPKHU, YTBEPKIECHHOTO
reaarorom - OudIMoTEKapeM.

5.2. BHemanoBas mpoBepKa JIOKYMEHTOB OMOIHOTEYHOT0 (DOHIA TPOU3BOIUTCS B
00513aTeTTbHOM TOPSIJIKE:

e IIpH BBIABJICHUH (PAKTOB XUIICHUS, 3I0YNOTPEOICHUS WK TIOPUHU TIOKYMEHTOB,;

e B cCllydyae CTUXUHHOTO OECTBUS, MOXKapa WIH IPYTUX Ype3BbIYAMHBIX CUTYAILINH,
BBI3BAHHBIX OKCTPEMAJIbHBIMU YCIOBUSAMY,

e TIpU peOpraHU3alliy WIN JIUKBUJAIMH 00pa30BaTEIbHON OpraHU3allHH.

5.3. [IpoBepka ouma HA TpeIMET HATMYKS B HEM JOKYMEHTOB, BKIIFOUCHHBIX B
®COM, npoBoautcs:

e TIIPH MOCTYIJICHUH HOBBIX JOKYMEHTOB B (DOHJI,
e cucremaruyvecku (He pexe OJHOTO pa3a B TpH Mecsia) myreM cBepku ®COM co
CIpaBOYHO-OMOMMOrpadraeckum anmnapaToMm GoHIa OMOIHOTEKH.
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5.4. TTo utoram npoBepKH 3aBEAYIONTNI OUOITMOTEKON COCTABISET aKT, OMUCHIBACT U
XPaHHUT €ro B OMOJNOTEKE B TEUYCHUE CPOKA, YCTAHOBJIEHHOTO HOMEHKJIATypo# Aein. Ecnu
KaKHEe-TO IOKYMEHTBI OTCYTCTBYIOT I10 HEYCTAHOBJIEHHOM MPUYUHE, TO K aKTy
MIPUKJIAIBIBAETCS UX CIHCOK, B KOTOPOM (DUKCUPYIOTCSI CBEACHUS O KOJIMYECTBE JOKYMEHTOB
O6ubaroTedHoro (hOH/Ia B HATMYUHU M KOJMIECTBE OTCYTCTBYIOIIUX JTOKYMEHTOB, B TOM YHCIIE
110 HEYCTAHOBJICHHOM NTpuyuHe. B akTe Takyke yka3bIBarOTCS HOMED U JiaTa akTa
IIpeABIAYILEH TPOBEPKHU.

[Tpu BeIsIBIIEHHH B IIpoIiecce MPOBEPKU (POH/A OTCYTCTBYIOIINX TOKYMEHTOB U
HEBO3MOXXHOCTH YCTAHOBJICHHSI BUHOBHBIX JIML YOBITKU I10 HEJIOCTa4aM CIIMCHIBAIOTCS B
COOTBETCTBHUHU C ICUCTBYIOIIMM 3aKOHOIATEILCTBOM.

5.5. Jlnsa mpoBepku 6uOmMoTedHoro GoHaa 00pa3oBaTEIIbHOM OPraHU3aIliy Ha TIPEAMET
HaJU4Ms B HEM JOKYMEHTOB, BKItoueHHbIX B DCOM, B 00pa3oBaTeibHOM OpraHU3aiuu
co3maercs cnenuanbHas Komuccus no cepke 6udnuoreunoro ¢ponna ¢ GenepanbHbiM
CIIUCKOM KCTPEMHUCTCKUX MATEPHAIIOB, BBISBICHUIO, U3BSTUIO M YHUUTOKCHHIO
IKCTPEMHUCTCKUX MaTepruaioB (naigee — KoMuccus mo mpoBepke SKCTPEMUCTCKUX
MaTepUaioB), KOTOPasi CUCTEMaTHUeCKH (HE peke OJJHOTO pa3a B TPH MECSIa) OCYIIECTRIISCT
MpoBepKy OnbIMoTedHoro ¢ponaa o0pa3oBaTeIbHON OpraHU3alui Ha IPEAMET HAIUYHUS B
HEM JIOKYMEHTOB, BKJIIoueHHbIX B @COM, nyrem cBepku ®COM co cipaBoyHO-
oubnuorpaduueckum anmnaparom GoHma.

IIpu BbIsIBIEHNH JOKYMEHTa, BKItoueHHoro B ®COM, Ha 3Tane KoMIIeKTOBaHUS (OHa
YKa3aHHBIN JTOKyMEHT HE TIOJUICKHT BKIIOYCHHUIO B OnOImoTednslii poHa oOpasoBaTebHON
OpraHM3alMH.

B ciyuae BoisiBIeHUs JOKYMEHTa, BKIIOUeHHOTO B @COM 1 yxe Haxoasmerocs B GoHe
OMOIMOTEKH 00Pa30BATEIILHOM OpPraHU3aIUH, JOKYMEHT UCKITIOYAeTCsl U3 OMOJIMOTEYHOTO
($hoH/Ia ¥ TIOJIEKUT YHUUTOKESHHIO.

6. [lopsinok mMoIb30BaHUs OMOJINOTEKOM

6.1. 3anuck oOydJaronXcsi 00pa3oBaTeIbHON OpraHu3auy B ONOINOTEKY IPOU3BOJUTCS TI0
CIHMCOYHOMY COCTaBY KJIacca B MHIAMBHIyaIbHOM MOPSJIKE, EJarorn4ecKuX U HHBIX
paboTHHKOB 00pa3oBaTenbHON opranu3anuu. [lepeperucrpanus mojap3oBareneil ONOIMOTEKH
MIPOU3BOIUTCS €XKETOJTHO.

6.2. JIokyMEeHTOM, MOATBEPKAAIOIINM MIPABO MOJIB30BaHUS OMOTUOTEKOH, SBISIETCS
yuTareabckuit popmyisap. Uurtarensckuii popmysp GuKcUpyeT AaTy BblJaUH
MOJIb30BATENI0 JOKYMEHTOB U3 (JOHIa OMOIMOTEKH U X BO3BpAIllEHUsI B OMOIHOTEKY.

6.3. [Topsimok monb30BaHNsE A00OHEMEHTOM:

6.3.1. [Tomp30BaTeTN UMEIOT MPABO MOTYYHUTH HA IOM U3 MHOTOTOMHBIX M3/IaHUI He Ooiee
JBYX TOKYMEHTOB OJIHOBPEMEHHO.

6.3.2. MakcuMalbHbIE CPOKHM IIOJIb30BaHUS JOKYMEHTAMM .

e y4eOHUKH, yaeOHBIC TOCOOUS — yUeOHBIN TO;

e HAYYHO-TIOMYJIIPHAs, IIO3HABATEIbHAS, XYI0)KECTBCHHAS JTUTEpaTypa — OJIUH
MECHII;

e TICPUOJMYCCKUE U3JAHUS, U3IaHUS TTOBBIIICHHOTO cripoca — 15 nHel.



JloxyMeHT noJinucaH 3JIEKTPOHHOUN MOAMUCHIO.

6.3.3. [lonp30BaTeny MOTYT IPOAIUTH CPOK MOJIB30BAHUS JOKYMEHTAMH, €CJIM Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI JPYT'HX ITOJIb30BATEICH.

6.4. ITopsiok pabOTHI C KOMIIBIOTEPOM, PACIIOI0KEHHBIM B OMOJIMOTEKE.

6.4.1. PaboTa ¢ KOMITBIOTEPOM YYaCTHUKOB 00pa30BaTEIILHOTO MPOIlecca MPOU3BOIUTCS TIO
rpaduKy, yTBEpPKICHHOMY PYKOBOJHMTEIEM 00pa30BaTeIbHOW OpraHU3aIluy, U B
MPUCYTCTBUH COTPYTHHKA OMOITMOTEKH.

6.4.2. Pa3pemaercst paboTa 3a OJJHUM MEPCOHATBHBIM KOMITBIOTEPOM He 0oJiee IBYX YEIOBEK
OJTHOBPEMEHHO.

6.4.3. [Tonp30Barens UMEET MPaBo padOTaTh C COOCTBEHHBIM HOCUTEIEM HH(POPMAIIMH TI0CIIe
MPEABAPUTEIIBHOTO TECTUPOBAHUS €T0 PAOOTHIUKOM OHOINOTEKHU.

6.4.4. ITo BceM Bompocam Moucka HHYOPMALIMK B MHTEPHETE TOJIb30BaTENb J0JIKEH
oOpamiarbcst K pabOTHUKY OMOIMOTEKH; 3arpenaeTcs oOpalieHne K pecypcaM HHTEpHETa,
MPEATOJIararoIM OIIaTy.

6.4.5. Pabora ¢ KOMIIBIOTCPOM HPOU3BOAUTCA COITIACHO YTBCPKACHHBIM CAHUTAPHO-
TUTUCHUYCCKUM Tpe6OBaHI/IHM.

7. IlpaBa n o0s13aHHOCTH OMOJINOTEKH
7.1. Ilenaror - 6uOIMOTEKAPh UMEET MPABO:

e CaMOCTOATENBHO BBIOMPATh (POPMBI, CPEACTBA U METO bl OMOIMOTEUHO-
MH(OPMALIMOHHOTO 00CTYKUBAaHUS 00Pa30BaTEILHOIO U BOCIUTATEIBLHOTO
IIPOLIECCOB B COOTBETCTBUH C LIEJIIMU U 33Ja4aMH, yKa3aHHbIMU B YCTaBe
00pa3oBaTeNbHON OpraHu3aIlii U TOJI0KEHUH 0 OMOJINOTEKE;

e TIPOBOJUTH B YCTAHOBJIEHHOM HOpsi/IKe (DaKyJIbTaTUBHbIE 3aHATHUS, YPOKH U KPYKKHU
6ubauoreyHo-61OIMOrpaduuecKkrux 3HaHUN U UHOOPMALIMOHHON KYJIbTYpHI,

e ONpEeAENATh UCTOYHUKH KOMIUIEKTOBaHUS HHPOPMAILMOHHBIX PECYPCOB,;

e M3bIMATh U PEATU30BBIBATH JOKYMEHTHI U3 (JOHJIOB B COOTBETCTBUU C MHCTPYKIUEH
1o y4ety Oubnuoredynoro GpoHma,

e Y4acTBOBAaTh B yIpPaBJIE€HUU 00pa30BaTEIbHON OpraHU3aIH B MOPSIKE,
OIIPEEIIIEMOM YCTaBOM,

e Y4acTBOBATb B COOTBETCTBUU C 3aKOHOJIaTENbCTBOM P® B paboTe OMOIMOTEUHBIX
accolralui WINA COK30B.

7.2. Ilenaror - OubIMOTEKAph 00S3aH:

e 00ecrneynTh NOJB30BaTENSIM BO3MOXHOCTh PabOThl C HHPOPMAIIMOHHBIMU
pecypcamu OUOINOTEKH,

e HMHM)OPMUPOBATH MOJB30BATENCH O BUIAX MPEAOCTABISAEMBIX OMOTHMOTEKON YCIIyT;

e OCYIIECTBIIATH [UIAHOBBIE M BHEIUIAHOBBIE MPOBEPKU OUOIMOTEUHOTO (POH/A,
PETYISIPHO OCYIIECTBIIATH MPOBEPKY OMOIMOTEYHOTO (hOHIa 00pa30BATEIHHOM
OpraHu3alliy Ha MPeAMET HAJIM4YUs B HEM JOKYMEHTOB, BKIIIOUeHHbIX B DCOM;

e 00ecreunTh HaAYYHYIO OpraHu3anuio (OHIO0B M KaTaJIor OB,

e (opmupoBaTh POHABI B COOTBETCTBUHU C YTBEPKICHHBIMU (peliepatbHbIMU
NepeyHsIMU y4eOHBIX U3/1aHUi, OCHOBHBIMU 00pa30BaTeNbHBIMU IIPOTrPAMMaMU
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0o0pa3oBaTeNnbHOI OpraHu3aluy, HTHTepecamMu, MOTPEOHOCTSIMHU U 3alIPOCaMH BCEX
KaTeropuii moJjib30BaTeIeH;

e COBEpPIICHCTBOBATH MHPOPMAITMOHHO-OUOIHOTpadudeckoe U OMOINOTEIHOE
00CITy>)KUBaHHE TOJIb30BATEIICH;

e o0ecrneunBaTh COXPAHHOCTH MCIIOIB30BAHUS HOCUTENICH NHPOPMAITUH, HX
CHCTEMaTH3AIINIO, Pa3MEIICHUE U XPaHCHHE;

e o0ecreunBaTh PEKUM PAOOTHI B COOTBETCTBHH C MOTPEOHOCTAMH MOJIB30BATENCH U
paboToii 00pa3oBaTEIbHON OpraHNU3aINHY;

e OTYHUTHIBATHCS B YCTAHOBJICHHOM TOPSAKE TIEpe] PyKOBOIUTENIEM 00pa30BaTeIbHOM
OpraHu3aIuy.

8. [IpaBa u 00513aHHOCTH MOJIb30BaTeJIeii OMOJIHOTEKH
8.1. [Tonp3oBarenn OMOIMOTEKH UMEIOT TPABO:

e TIONYyYaTh MOJHYIO HH(OPMAIIHIO O cocTaBe OMOIMOTeYHOTO (HOH/A,
UH(POPMAIMOHHBIX PEeCypcax M MPel0oCTaBIsIeMbIX OMOJIMOTEKOH yciTyrax;

e TI0JI30BAThCS CIIPABOYHO-OMOIHOrpadUecKuM anmaparoM OMOIHOTEKH;

e TMOJIy4aTh KOHCYJIBTAIIMOHHYIO MIOMOIIIb B TOMCKE U BIOOPE UCTOYHUKOB
uHpOpManuy,

e IIOJIyYaTh BO BPEMEHHOE MOJIb30BaHUE Ha a00OHEMEHTE MeYaTHbIC H3/IaHus,
ayJTMOBU3YAIIbHBIC IOKYMEHTHI U IPYTUe HCTOYHUKH HH(DOpMAIIHH;

e MPOJUICBATh CPOK IOJIb30BAHHS JOKYMCHTAMH;

e TIONyYaTh TeMaTudeckue, pakrorpaduueckue, yrouHsromue u oudnuorpadpudeckue
CIIPaBKHU Ha OCHOBe (poHIa OMOINOTEKH;

e TIOJyYaTh KOHCYJIBTAIMOHHYIO ITOMOIIE B paboTe ¢ mHpopMaIuei npu

MOJI30BAHUU AJIEKTPOHHBIM M UHBIM 000PYJIOBaHHEM;

y4acTBOBATh B MEPOIPHSITHSIX, TIPOBOJIUMBIX OHOIHOTEKOH.

8.2. [Tonw3oBarenu OUOIUOTEKU O0S3aHBL:

cOOJTIOAaTh MpaBuUIIa MOJIb30BaHUS OMOITUOTEKOH;

Oepe’KHO OTHOCHTHCS K TIPOM3BEICHUAM redyat (He BBIPHIBATh, HE 3arn0arh

CTpaHUII, HE JeJIaTh B KHUTaX MMOTYEPKUBAHUI, TIOMETOK), HHBIM JIOKYMCHTaM Ha

Pa3TUYHBIX HOCHUTENSX, 000PYI0BaHUIO, MHBEHTAPIO;

e TOJACPKHUBATH MOPSIAOK PACCTAHOBKU JOKYMEHTOB B OTKPBITOM JIOCTYIIE
OMOIMOTEKH, PACTIONOKEHHS KapTOUYEK B KaTaJIorax M KapTOTeKax;

e TIOJH30BAThCS IICHHBIMU M CIIPABOYHBIMH IOKYMEHTAMHU TOJIHKO B TTIOMEIIEHUU
OHMOINOTEKH;

e yOEIUTHCS MPH MOTYICHUH JOKYMEHTOB B OTCYTCTBUU JE(PEKTOB, a MIPH
oOHapyxeHHH TporH(POpPMUPOBATH 00 ’TOM pabOTHHKA OMOIUOTEKH.
OTBETCTBEHHOCTH 32 OOHApY)EHHBIE AE(PEKTHI B CIABAEMBIX JIOKYMEHTAaX HECET
MHOCJIEIHUN IT0JIL30BaTEIND,

e PACHUCHIBATHCSA B YUTATENHCKOM (OPMYIISpE 3@ KAXKAbIH MOTYYSHHBINH JOKYMEHT
(uckrouenue: odydaromirecs 1-4-x KiaccoB);

e BO3BpaIllaTh JOKYMEHTHI B OMOIMOTEKY B YCTAaHOBJICHHBIE CPOKH,;

e 3aMEHSATH JJOKYMEHTHI OMOIMOTEKH B CIy9dae WX YTPAThl WA TTOPYH UM
PaBHOILICHHBIMH JINOO KOMIICHCHPOBATH YIIepO B pa3Mepe, YCTAaHOBIEHHOM
MpaBUJIaMU TIOJIb30BAHUS OMOJIMOTEKOH;

e TIOJIHOCTBIO PACCUUTATHCA C OMOIMOTEKOMH 110 UCTEUCHUH CPOKA O0YUCHHUS WIIN

paboThI B 00111€00pa30BaTEILHOM YUPEKIACHHUH.
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