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00 opranu3anum padoTsl ¢ 3JTEKTPOHHBIM KYPHAJIOM
1. O6uue most0xeHUst

1.1. Hacrosiee mosnoxeHnnue 00 opranuzanuu paboThl ¢ 3JIEKTPOHHBIM KYPHAJIOM B
MYHUIIUTIATEHOM OIOJKETHOM 00111e00pa3oBaTeIbHOM YUpexJeHUH «OCHOBHAs
obmeo0Opa3oBatenpHas mkoiay ¢. [lepernno [lapTHzaHckoro MyHHIIMTIAIEHOTO OKPYyTa
[Tpumopckoro kpasi (nanee — [Tonoxenue) pa3paboTaHo B cooTBeTcTBHU ¢ DeepaibHbIM
3akoHOM 0T 29.12.2012 Ne 273-®3 «O06 obpa3oBanuu B Poccuiickoit denepamnm.

1.2. TlonoxxeHue onpeenseT npapuia padoTsl U eMHbIE TPEOOBAHMUS TI0 BEICHUIO
aneKTpoHHOTO KypHaTa B MBOY «OOIl» c. Ilepetuno [IMO (manee — [kona).

1.3. DnekTpoHHBIM KypHaIoM (nanee — D)K) Ha3bIBaeTCsS KOMIUIEKC IPOrPaMMHO-
anmapaTHBIX CPEJICTB, BKIIOYAONIHIA 0a3bl JAHHBIX U CPEJICTBA JIOCTYIA U PadOTHI ¢ HUIMHU
(mporpaMMHO-anmapaTHy HHPPACTPYKTYPY, CEPBUCH HHPOPMAITHOHHOTO
B3aUMOJICHCTBHS).

1.4. DnexkTpoHHBIN AHEBHUK — pa3aen DK, npeacTaBisiomuil coooi
MHIUBUAYAIN3UPOBAHHYIO BBIOOPKY AaHHBIX U3 DK 0 Xoz€e u pe3yiabTarax o0yueHus
KOHKPETHOT'O YYEHHKA.

1.5. DX — cpencTBO MHAMBHUIYATBHOTO YUeTa pe3yJbTaTOB OCBOCHUS 00pa30BaTEIbHBIX
nporpamMM. OH OTHOCHUTCS K y4eOHO-TIeJarOTHYECKON JOKYMEHTAIIUU. AKKYypaTHOE, TOYHOE U
CBOEBPEMEHHOE BEJICHUE ero 0053aTeNbHO [T KaXa0To coTpyaHuka [lIkomsl, B 00g3aHHOCTH
KoToporo Bxoaut padota ¢ K. JlocTym K mepcoHalbHBIM CTPAHUIIAM JTHEBHUKA UMEIOT
poauTeny (3aKOHHBIE TIPEICTABUTENH) 00YUYarOIIerocs, 00yJaromuics, alMHHACTPALIUS
HIxomsl (mupextop 1IKkonbl, 3aMecTHTENN AUPEKTOPA), YUUTEIs, KJIACCHBIC PYKOBOAUTEIH;
anmuHucTparop K.

1.6. Ilpuanunamu padotsr ¢ DK sABISIOTCS:
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e coOJIro/IeHUE TIPaB U CBOOO]] YIaCTHUKOB 00pa30BaTEIIbHBIX OTHOIICHHIA;

e JIOCTOBEPHOCTH H MOJTHOTA HH(MOpMAIHH, coepxkameiics B DX

e yHH(DHKALKS JAHHBIX, copepKamuxcs B XK, 1 JOKyMEHTUPOBAaHHON HH(DOpMAIHH
ko,

e 3allUTA JAHHBIX, cojepKaiuxcs B D)K, OT HEIIPaBOMEPHBIX M TPOTHBOITPABHBIX
IEUCTBUI.

1.7. Benenue 3neKkTpoHHBIX (hOpM yueTa 00pa30BaTeIbHOM NESATEIbHOCTH U PE3YIbTaTOB
obpazoBatenbHOU AesTenbHocTH (DK) ABIIsSIETCS COCTABHOM YacThiO pabOTHI 110 BEICHHIO
ANEKTPOHHOTO JOKyMeHTooOopoTa B Lllkore.

1.8. DX sBnsieTcst yacThio HHGOPMAITMOHHON cucTeMbl 1LIKOTBI.

1.9. ®yHKIIMOHNPOBaHKE U UCTIONB30BaHUE XK OCYyIIEeCTBISETCS B COOTBETCTBHH C
JeCTBYIONUM 3aKoHOAaTenbcTBOM P®D, B ToM uncne denepanbubiM 3akoHoM ot 27.07.2006
Ne 152-03 «O nepcoHaNbHBIX JAHHBIX).

1.10. OTBeTcTBEHHOCTH 32 PyHKIIMOHMpOBaHHE DK U KOHTPOJIb 32 PABUIIBHOCTBIO €r0
BEJICHUs BO3JIaratorcs Ha qupekropa 1Ikosbl ¥ TEXHUYECKOTo CleUalIucTa.

2. Haznauenne DK
DX ucnonws3yercst sl perIeHHs CISTYIONINX 3a/1a4:

2.1. Cozpanue/BBOI, CUCTEMATU3ALMS, UCIIOJIB30BAHUE U XpaHEHUE JaHHBIX O XOJ€
oOpazoBarenbHOM AesTenbHOCTH B [1IKOJ€, B TOM YHCie 00 yCIeBaeMOCTH M MOCEIAeMOCTH

yqamuxcs.

2.2. Odopmiienue nHbopMaIuy, XpaHsiieics B 6a3e TaHHBIX, B BUIE JOKYMEHTa Ha
OyMa)XHOM HOCHTEJIE.

2.3. OGecrieueHre ONEPATHBHOTO JOCTYIA POJUTENEH (3aKOHHBIX MPECTAaBUTENICH)
oOyuarolerocs,

oOyuatorerocs, anmmuaucTpanuu [kons (mupexropa [Ikomsl, 3aMecTuTeNe AUPEKTOPA),
ydHTeNneH, KIacCHBIX PYKOBOIUTENCH K OTMETKAM 3a BECh NIEPUOJ BEACHUS KypHaJIa 110 BCEM
npeaMeTaMm B Jito00e BpeMs.

2.4. ABromMaTH3aius Co3/1aHUs OTYETHOM TOKYMEHTAIIMU YIUTeNel U aIMUHUCTPALIUH.
2.5. CBoeBpeMeHHOE HH(DOPMUPOBAHKE poAuTeseH (3aKOHHBIX MPEJICTAaBUTENCH) IO
BOIIpOCam

YCIICBACMOCTHU, UTHANBUAYAJIbHBIX PE3YJILTATOB U MOCCIIAEMOCTH UX JEeTeH.

2.6. MudopmupoBaHue ydamuxcs 0 Xoae 00pa3oBaTeIbHON AeITeIbHOCTH TTOCPEICTBOM
na”gHbIX B D)K.

2.7. KoHTpomb 3a peanu3zanueid 00pa3oBaTebHBIX IPOrPaMM, B TOM YUCIIE yUET:

e TMPOBEICHHBIX 3aHATUMH;
e JIOMAIIIHUX 33JIaHUN U 00beMa Harpy3Ku Ha 00y4aromuxcs,
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e pE3yJabTaTOB OCBOCHUS 00pa30BaTEIbHON MPOTrPaMMBbl ydaruMucs (yCreBaeMOCTb);
e TIOCEHIAEMOCTH 3aHATUHN ydalluMuUCH,

e JMHAMHUKH YCIIEBAEMOCTH YHAILIUXCS;

e peanu3anuu 00pa3oBaTEIbHONU MPOrPAMMBI.

3. [IpaBuaa padorsl ¢ K

3.1. Benenue DX o0s3aTenbHO ISl KAXKIOTO MEIarora, KIIaCCHOro PYKOBOIUTEIS, a TAKKe
Tex pabotHukoB [1Ikomnbl, B YbK (YHKIIMOHATIBHBIE 00S3aHHOCTH 3TO BKIIFOYCHO.

3.2. [logepkanue B aKTyaJlbHOM COCTOSIHUM MH(OPMAIH, XpaHsIIelcs B 0a3e JaHHBIX
9K, aBnsercs 00A3aTENBLHBIM.

3.3. Yuer peanuzanun 00pa3oBaTeIbHBIX IPOTPaMM U OCYIIECTBICHUS 00pa30BaTeIbHON
JeSITeIbHOCTH BEJIETCSl BCEMHU IearornueckuMu padbotHukamu [Ikomsr.

3.4. PactipesienieHre 3aHATHIA IO TIPEIMETaM | 3aKPEIUICHUE UX 32 YUUTEISIMU
OCYLLECTBIISICTCS HA OCHOBAaHUM Y4€OHOTO IJIaHa U paclpeieleHns e1arornyeckon
Harpys3KHu.

3.5. BBoa B DX nat npoBeneHus 3aHATHI B COOTBETCTBUU C PACIIMCAHUEM 3aHSATHH, TEM
YPOKOB, 33/IaHHBIX JIOMAILIHUX 33JaHUH, OTMETOK 00Yy4JaroUIUXCs U CBEACHUN 00 OTCYTCTBUU
Y4aIIUXCs HA YPOKaX OCYIIECTBIIACTCS YUYUTEISIMU €XKETHEBHO.

3.6. Baecenne B DK nadopmanmm 06 0TMeTKax 00yJarOMUXCs ¥ CBEICHUH O
MPUCYTCTBUU/OTCYTCTBHH YUAIIUXCS JOHKHO MPOU3BOAMTHCS B ICHD MMPOBECHUS 3aHSATHUS
He no3anee 17:30.

3.7. 1lIkona rapaHTHPYET yYal[|MCs M UX POIUTENSIM (3aKOHHBIM MPEACTABUTEISIM)
BO3MOYXHOCTh OIEPATHBHO MOJy4aTh HHPOPMAITUIO O TEKYIICH YCIIEBAeMOCTH U
MoceniaeMocTu yuaiierocs yepes XK.

3.8. IIpu Benennu DK kaxapiM negarorom (yauTeneM) J0KHO COOI0AAThCS eMHO00pasme
3aI0JHEHHSI KYPHAJIOB B YaCTH TEM IPOBEACHHBIX YPOKOB (B COOTBETCTBHH C paboyeii
IPOrpaMMoii 1Mo MPEAMETY), BBICTABICHHBIX OTMETOK, IIPOITYCKOB YPOKOB H 3alKcel O

JOMAIIHEM 3aJIaHHH.

3.9. ITonw3oBarensim DK 3amperiaercs nepenaBaTh CBOM MEPCOHATBHBIE PEKBU3HUTHI IOCTYIIA
K OX apyrum nnnam.

3.10. Corpynuukam IIkoier 3ampemaercs gonyckars ydanmxcs [Ikosr k padore ¢ DXK.
4. IlpaBujia BeJeHHs y4eTa yCIeBaeMOCTH H MOCEIAeMOCTH y4aIMuXcst

4.1. PaboTa yuuTesns 0 BEACHUIO JAHHBIX TEKYIEH YCIIeBaeMOCTH y4alllerocs
OCYHIECTBIsAETCS B paznene «KinaccHbI )KypHAI».

4.2. YuuTenb B COOTBETCTBHH C paclicaHueM 3aHsATHH BHOCUT B DK ciiemyronue faHHbIC:
TEMY YPOKa; OTCYTCTBHE ydalllUXCs, OTMETKH y4alllUuXcs; JOMallHee 3alaHueE.
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4.3. Yuurens BHOCUT B DK yUeTHYIO 3aIICh O MPOBEJCHHOM 3aHATUU 1O (aKTy B I€Hb
nposeneHus. [Ipon3BoanTs 3amuce ypoKoB 3apaHee HENOIyCTUMO.

4.4. Yuutenb, 3aMEHSIOIINI OTCYTCTBYIOIIETO YUUTEIs, Ha BpeMs (1aTy) 3aMeHbI MOJTydaeT
noctyn K DX Ha cTpaHHIle OTCYTCTBYIOIIETO YUUTENS U 3aMOJHSIET €ro B YCTAaHOBJICHHOM
MOPSIAKE.

4.5. Y4er pe3ybTaTOB yCIIEBAEMOCTH yUYaIIUXCSI:

e PE3yJIbTATHI yUeOHOU JAESITEIILHOCTU OIIEHUBAIOTCS HA OCHOBAHUH YCTHBIX OTBETOB
(BBICTYILICHMIA) yJalUXCsl, MUCbMEHHBIX PabOT, MPAKTHYECKON A€ITEIbHOCTH
YYaIIUXCs;

e OTMETKH 3a YCTHBIE U MHUCbMEHHBIE OTBETHI BBHICTABIIAIOTCS B KOJIOHKY 3a TO YHUCIIO,
KOI'Jla IpOBOAMIIACH padoTa,;

e B KJIETKax JUIsi OTMETOK YYUTEIb UMEET IIPABO 3aMMCHIBATh TOJBKO OJHH U3
CIICAYIOIIMX CHMBOJIOB: «2», «3», «4», «5», «OT», «». Ot™MeTky «1» (equnuIly) He
BBICTABIISAIOT. JIOMYCTUMO CTaBUTh HECKOJILKO OTMETOK B OAHY Tpady;

e TIPU KOHTPOJBHBIX MEPOIPUSITHSIX, IPOBOJAUMBIX YIUTEIEM B COOTBETCTBUU C
TEMaTHYECKUM IJIAHUPOBAHUEM, 00s13aTEIIbHBIM YCIOBUEM MTPOBEACHUS KOHTPOJIS
SIBJISICTCS] BRICTABJICHUE OTMETOK BCEM yUYalTUMCs, TPUCYTCTBYIOIIMM Ha YPOKE
(uckitrovas ciydau, KOrjia yqariuics 10Jroe BpeMst OTCYTCTBOBAJ 10
YBKUTEIbHOU puurHe (HarpuMep, 1o 00JIe3HH), MOATBEPKIACHHOM
COOTBETCTBYIOLIMMH JIOKYMCHTaMH);

e OTMETKHU BBICTABISIOTCS B Tpade Toro JaHs, KOT/Aa MPOBOAMIACH JaHHAs padoTa;

e OTMETKH 3a MMCbMEHHYIO pa0doTy MPOCTABISAIOTCSA B CPOK HE OoJiee Tpex pabounx
JTHEW ¢ MOMEHTA €€ HAllMCaHUs YYalluMHUCS,

e OTCPOYKA BBHITIOJHEHHS yJAIMMHUCS 3aaHus (HampuMep, 00yJaroIInuics MPHUIIIeT Ha
3aHATHS TIOCJIE JUTUTENbHOM 00s1e3HNn) pukcupyeTcs: B DJK CHMBOJIOM «»;

e BpeMs, 32 KOTOPOE YHAIIUICS TOKEeH JIMKBUAUPOBATH 3aJ0JKEHHOCTD, HE
MIPEBBINIAET OAHOM YUeOHOU HEJIEIH MPU YCIOBUH MPUCYTCTBUS YUAIIeTOCs B
[[Ixosne, B TeUeHUE KOTOPOM PE3yJbTATHI OLICHUBAHUS OTCPOUYEHHBIX 3aJaHUI
JTIOJDKHBI OBITH BBICTaBJIEHBI yuuTesnem B D)K.

4.6. YueT nmocenaeMocT! yJamuxcsi:

e yuuTeNb 0053aH Ha KAXKJIOM YPOKE OTMEUYaTh OTCYTCTBYIOIIMX yUalUXCS,

e TIpU OTCYTCTBHMHM YHAIIETOCS Ha YPOKE yuuTelb npoctapisieT «OT»;

e yHalMecs, UMEIOLINE MEAULIMHCKYIO CIIPaBKY 00 OCBOOOKICHNUHU OT (PU3UUECKUX
Harpy3o0K, TOJKHBI IPUCYTCTBOBATh HA YPOKaX PU3NYECKON KYIbTYphl U
BBITOJIHATh MHIMBUyaIbHbIE 3a/JaHUS.

4.7. OdopmiieHue TeMBbI ypoKa:

paboTa yuuTess 1o BEJJEHUIO yueTa BBIIOJIHEHUS yYeOHBIX MPOTrpaMM U MPOBEIECHHBIX
3aHATUN OCYLIECTBIISAETCS B pasnene «TeMbl ypOKOB U 3aJaHUS»;

e B Hayaje€ y‘-IGGHOI‘O roJia y4uTeCJib BHOCUT TCMATHYCCKOC IIJNIAHUPOBAHUC 1O
npeaMmety B pasnen «IlmaHpl ypoKoB» Ha CPOK OT OJTHOM y4eOHOM YeTBepTH 10
roaa. Ecny yuurenb UCIBITHIBAET TPYAHOCTH IIPU BHECCHUU B XKYypHaI
TEMAaTHYECKOTO TUNIAHUPOBAHHUS, OH MOXeT 3amojHuTh (aiin Microsoft Excel mo
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YCTAHOBJICHHOH (popMe U mepenaTsh agMuHucTpatopy XK 11t UMIopTHpOBaHuUs B
9XK;

e yuHTeNnh BHOCHT B DK y4eTHYIO 3allUCh O TeMe YpoKa 1o GakTy B IeHb
HpOBeI[eHI/Iﬂ;

e yuerHas 3anuch B DK J0KHA COOTBETCTBOBATH TEME MPOMACHHOTO Ha YPOKE
mMarepuajia.

4.8. JlomaiHee 3aaHKE:!

yT-II/ITeJIB BHOCHT B 3>K I/IH(bOpMaI_[I/IIO 0 JOMAaIlIHEM 3aJaHUHU B ICHb HpOBeIIeHI/ISI 3aHATUA 10
17:30;

e Brpade «/lomaiHee 3aaHue» GUKCUPYET COACPKAHUE 3a/1aHUs1, CTPAHUIIBI,
HOMeEpa 3a/1a4 ¥ YIPAKHEHUN C OTPaKEHUEM CTICIIH(HUKY JTOMAITHEeH paboThI
(TOBTOPHTH..., COCTABUTD IUIaH, TAOJIHUILY, BOIIPOCHI | T. 11.);

e odopMIIeT TOMAaNIHEE 33JaHNe TBOPUECKOTO XapaKTepa, HapuMep, CIenaTh
PHUCYHKH, HAIIKCaTh COYMHEHUE, B Tpade «JlomalrHee 3ajaHre» CIIeIyOIUuM
obpa3om: «TBOpUECKOE 3a/1aHNE: BBITIOJHUTH PUCYHOK K CKa3Ke...»,

e BHOCHWT 3amuch «HIuBUAyabHOE 3aaHne» B rpady «/lomariHee 3aganuey, eciiu
npeiaraeT yqamuyuMcs HHIUBUAYATbHbBIC 3aJaHVS;

e HE 3a3JIaeT JIOMaITHee 3aJJaHie U BHOCUT B ToJie «JlomamHee 3ananue» 3amuch «He
3aJ1aHOY;

e HE 33JIaeT JIOMAITHEEe 3aJJaHHE TI0CIIe KOHTPOJIbHBIX MEPOTPUATHIA, HA KAHUKYJIBL.

4.9. BricTaBlIeHHE UTOTOBBIX OTMETOK

e YUYWTEJb BBICTABJISET OTMETKHU 32 OTYETHBIN MEPUOJ yHamumcs B pazaen XK
«["omoBast oTMETKay,

e B KOHIIE OTYETHBIX NIEPUOJIOB BHICTABIISIET OTMETKH yUYaITUMCS 32 YE€TBEPTH,
MOJIYTOJIU€, TOJ B CPOKH, ONpeesieHHbIe AUPEeKTOpoM IIKoJIbI, HO HE TO3JHEE YeEM
3a JIBa JIHS 10 OKOHYaHUS Y4eOHOTO0 Meproa,;

e 17151 OOBEKTUBHOM aTTECTAIIMK O0YYAIOIIUXCS 32 YETBEPTh YUUTENb 00s3aH
BBICTaBUTH B DK HE MeHee TpeX OTMETOK, a JiJisl aTTECTAIlMH 3a MOJIYroiue — He
MEHEee MSITH OTMETOK ¢ 00s3aTeNbHBIM YY€TOM KaueCcTBa 3HAHUN 00YyJarOIIUXCs 10
MACbMEHHBIM, JJAOOPATOPHBIM U TPAKTUYECKUM PadOTaM.

5. ®YHKUMH U 1eATeJbHOCTH MoJib3oBaTesieil DK
5.1. IMonw3oBarensmu DK aBagrorcs:
o anvunuctpanus lxonsr: qupextop IlIkonkl, 3amecTuTen TUPEKTOPA,;
e TIIEIArOTH;
e KJIACCHBIE PYKOBOJUTEIIH;

e aamuHuctpartop K.

5.2. Yyamiuecs u ux poautenu (3aKOHHBIC MPEACTABUTEIIN) SBJISIFOTCS MMOJIb30BATEIIIMH
3JIEKTPOHHOI'O THEBHUKA.

5.3. Mupextop LLKkonb! yTBepkKIaCT:
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o yueOHBIH MIaH He mo3aHee 1 anperns mpeamecTBYIEero yaeoHoro roja,

e IMENArOTHYECKYIO HArPy3Ky Ha 4eTBepTh (Ioyroaue/yuaeOHbIi T0/T) HE MO3IHEE YeM
3a JIB€ HEJIEIH /10 Hayaja yueOHOro nepuo/a,;

e pacmucaHue 3aHATHI Ha yueOHBINA EPUO HE MO3AHEE YeM 3a OJHY HEIEII0 10 €ro
Hayaja,

e CIMCOYHBIN cocTaB yuamuxcs kiaccoB LlIkonel He mo3anee 31 aBrycra,

CIHMCOK KJIACCHBIX pyKOBoauTeNel He no3nuee 31 aBrycra.

5.4. 3amecturens qupexropa LLkomsl mo yueOHO-BOCTIUTATEIBHOM padoTe:

OCYIIECTBJISIET HEMOCPEICTBEHHOE PYKOBOJICTBO CHCTEMOW PaOOTHI 110 BEICHHUIO

2)K;

e 10 OKOHYAHUM Y4eOHOTO0 roja mojiydaeTr y agMuHucTpaTopa komuu DK Ha
AJIEKTPOHHOM HOCHUTENE MHPOPMAIIMH — ONTHYECKOM JIMCKE TI0 Kjlaccam;

e IIPOBEPCHHBIC HA PAOOTOCTIOCOOHOCTH TBEp IbIe Konuu DK 3amedyarsiBacT B
KOHBEPTBHI, 3aBEpsIET MOANNCHIO, paciin(poBKOIl MOANNCH U AATOMH;

e OCYIIECTBJISIET KOHTPOJb 32 CBOEBPEMEHHOCTBIO OTPAKEHUS B JKypHaJe
pacrucaHus 1 y4eTOM 3aMELICHHBIX U MPONYIIECHHBIX YPOKOB (3aHATHI);

e I10 OKOHYaHHWH YETBEPTEU U MOIYroJIUil COCTABISAIOT OTYETHI IO paboTe yuuTeneit ¢
2)K;

e CBOEBPEMEHHO IPEAOCTABIISIIOT AUCIIETYEPY 00PA30BATEIBHOTO YUPEIKICHUS
JaHHbIe AJ1s 3anonHeHus JXK: cxeMy oOyueHus1, CIUCOK U3y4aeMbIX JTUCHUILINH
(mpeaMeToB) [T KasKAO0To Kilacca/TpyIInbl, CBEACHHS O NIEPUOAaX OOyUCHHUS U
arTecTau U T. 1.,

e TI0 OKOHYAHUM Y4eOHOTO rojia KOHTPOIHPYIOT pacnedarky JaHHbx DK ¢
pe3ynbraTaMu 00ydeHHsI B y4eOHOM To/1y (MTOrOBBIMH OTMETKAaMH) TI0 KJIaccaM H
MPaBUIBHOCTh UX O(POPMIIEHUS KIIACCHBIMU PYKOBOJIUTEISIMH;

e OCYHIECTBISIOT KOHTPOJIb 3a peannzaiueir ®I'OC HOO, OOOQO; 3a BBITIOJIHEHHEM

yueOHBIX TUIAHOB; IPOTHO3UPOBAHUEM XO/1a, PA3BUTUS U PE3YIHTATOB

00pa3zoBaTenbHON AeATEILHOCTH 0 KJIaccaM; MPaBUILHOCTEIO BeeHus DK;

CBOEBPEMEHHOCTHIO OTPAKEHHUS B KypHAJIe PACIIMCAHUS; 3aM0JTHEHUEM KypHaa

neaaroramu, CBOCBpeMeHHOCTI)IO BBICTABJICHHUA OTMCTOK N pe?)y.]'II)TaTOB SaHﬂTHﬁ;

HATOJTHSAEMOCTbI0 OTMETOK; OTPaKEHHUEM TOCEIIaeMOCTH 3aHSATHH,

CBOEBPEMEHHBIM 3aMOJTHEHUEM pa3jiesia JOMAaITHUX 3aJJaHui; COOTBETCTBUEM

JIOMAIITHUX 33/IaHui TPeOOBAHUSM I10 COACPKAHUIO U 00BEMY.

5.5. Yuutens (nmegaroruveckuii pabOTHHK):

e otpaxaeT B DX xo1 00pa3oBaTEIbHON NEATEITHHOCTH B COOTBETCTBUU C
o0pa3oBaTenbHOM MPOrpaMMoi U Y4eOHBIM IIIAHOM;

e ©XKEIHEBHO BHOCHT B JKypHAJ CBEJICHHS O 3aHATHSX MO MPEAMETY (TeMax ypOKOB,
3aJJaHHBIX JOMAIIIHUX 33JJaHHSIX);

e oueHuBaeT 3PGEKTUBHOCTD U PE3yIbTATUBHOCTh OOYUEHUSI YHaLTUXCS 110 MPEAMETY
(kypcy, mporpamMme), yUuThIBasi OCBOCHHE 3HAHU, OBJIQJICHUE YMCHUSIMH,
Pa3BUTHE OIBITA TBOPUECKOU JIEATETLHOCTH, IIO3HABATEILHOTO HHTEPECA
YUaIIUXCH;

e BHOCHUT JaHHbBIE 00 YCIEBAEMOCTH y4YalUXCs, CBOEBPEMEHHO IMPOCTABISAET
MOJIYYCHHBIC YUCHUKAMHU OTMCTKH, B TOM YHCJIC YCTBCPTHLIC (HOHyTOZ[OBBIG) u
TOJIOBBIE;
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e OTMETKH 3a NMCbMEHHBIE Pa0OTHI BBICTABIISET B CPOKHU, IPETYCMOTPEHHBIE
HOpMaMU UX MPOBEPKHU, HO HE TI03/IHEE TPeX JHEH C MOMEHTA MPOBEACHUS PaboTH;

e 3aHOCHUT CBOEBPEMEHHO JIaHHBIE O MOCEIIAEMOCTH Y4aIUXCsl, BHIIIOJHEHUU
JIOMAIIHUX 3a/1aHH;

o 3anonnseT DK Kak 3aMeNIaloNIMi YIuTeIb (BBOIUT JaHHBIC O IIPOBEJICHHOM YPOKE)
B YCTaHOBJICHHOM IOPSJKE IIPU OCYIIECTBICHUH 3aMEHBI.

5.6. KnaccHbie pyKOBOAHMTEIIHN:

e KOHTPOJMPYIOT aKTYIbHOCTh HHPOPMAITH 00 YJIaIUXCsl, POJUTEIISAX U CIIUCKAX
CBOETO KJIacca U MHPOPMUPYIOT AUCTIETYEpa 00Pa30BaTEILHOIO YUPEKACHHUS O
THOOBIX M3MEHEHHSIX, BHECCHHBIX B JKYpPHAT,;

e AHANM3UPYIOT YCIEBAEMOCTh U MOCEHIAEMOCTh YPOKOB YUAIIMMHUCS CBOETO Kiacca,

e KOHTPOJIMPYIOT CBOCBPEMEHHOCTH 3aIIOJHEHUS 1 BHECCHUS MearoraMu JaHHBIX 00
yCIIeBAaEMOCTH U MOCEIIAEMOCTH Y4aluxcsi cBoero kiacca B 9K

e  HHPOPMUPYIOT POAUTEINEH 00 YCIIEBAEMOCTH U TTOCEIIAEMOCTH JIETEeH TOCPEICTBOM
0T4YeTOB, CHOPMHUPOBAHHBIX HA OCHOBE JIaHHBIX DK, B TOM YHCIIE 1O 3ampocam
ponuTeneu;

e 3HAKOMST yYalllUXCS ¥ UX POAUTENECH ¢ HOPMATUBHBIMH JIOKYMEHTaMHU,
JIOKQJIBHBIMH aKTaMH M WHCTPYKITUSMH, PETJIAMEHTHPYIONTUMU TIOPSI0K
ncronb3oBanusa DXK;

e TIPEJOCTABISAIOT IO OKOHYAHUH KaXIO0H YETBEPTH 3aMECTHTEIIO JUPEKTOPA IO
yueOHO-BOCIIUTATEIbHOM paboTe OTUYETHI 00 YCIIEBAEMOCTH U MOCEIIAeMOCTH
yyanuxcs KJjiacca,

e OPraHU3YIOT OTIEPATUBHOE B3aUMOJICHCTBUE MEXKIY YUALTUMUCS Kiacca, uX
poauTensiMu (3aKOHHBIMH MPEICTABUTEISIMK), aqMuHUCTpaltuei [Lkosb 1
reaaroraMu ¢ moMoIsoo 9K;

e KOHTPOJIUPYIOT €KEJTHEBHO PETUCTPAINIO (paKTa MPUCYTCTBHUSI/OTCYTCTBHS
yUamierocsi Ha 3aHsITHSIX.

5.7. Anmunuctpatop 2XK:

e MH(POPMUPYIOT NEAATOTOB O BHISIBICHHBIX OMIMOKAX, TOMYIIEHHBIX UMU IIPU padboTe
c OX;

e BBOJUT U KOHTPOJHMPYET aKTyaIbHOCTh MaHHBIX yuanuxcs [lkousr (@. U. O., rox
POXJIEHUs, 110J, KOHTAaKTHbIE JaHHbIE, J00aBIeHre (PU3UMYECKOTO JIMLA B TPYIILY
«YdeHHUKI», HA3HAYCHNE YUCTHBIX JAHHBIX JUIS BXO/1a B AJICKTPOHHBIN JTHEBHHK)
(pazmen DK «YdeHukn»);

e BBOJUT U KOHTPOJHUPYET aKTyalIbHOCTh JAHHBIX O POAUTEISX (3aKOHHBIX
npezacraButensix) yuamumxcs (@. U. O., cteneHb poacTBa, KOHTAKTHBIE JTaHHBIE,
no6apiieHre PU3NIECKOro JUIa B rpymniy «Poautenny, MpuBsS3Ka pOAUTEINS K
npodmIo yYeHUKa, Ha3HAUEHHE YUYeTHBIX JaHHBIX JJIS BXO/a B 3JICKTPOHHBIH
naeBHUK) (pasaensl D)K. «CoTpyaHukmny, «YYeHUKNY);

e BBOJUT U KOHTPOJHMPYET aKTyaIbHOCTh JAHHBIX O JBIDKCHUM ydainuxcs (pasmuen
XK «IIprka3bl 0 IBUKEHUSIX KOHTHHTCHTA»), JICKTPOHHBIH MEPEBOJ yJAIIUXCS U3
KJ1acca/rpymnisl B Kiacc/Tpyriry Ha OCHOBaHUH MPUKa30B qupekTopa [1Ikossr;

e (dopmupyer B DK crimcku kimaccos (pasmen DK «Kimaccoi»);

e (dopmupyer B DK crnricku y4eOHBIX TPYIIN B paMKax Kiacca/napauienu (pa3aert
DX «pyrsl 00yueHHsI»), OTpasKacT U3MEHEHHS B CITUCKAX rpyri (3a4nciieHue,
BBIOBITHE, TIEPEBO/] YUAIINXCS);
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e BBOJUT JaHHbIe U1 opmupoBanus B DK ydeOHoro riana (paszaen DK «YueOHbii
IUIaH»);

e Ha3HAYACT YYUTEICH MO MpeaMeTaM JUIsd KaXI0ro Kiacca/Tpymibl B COOTBETCTBHU C
y4EOHBIM paclluCaHUeM,;

e HACTpPaWBaCT CXEMbI O0Y4EHUS /ISl HAYaJIbHON, OCHOBHOM IIKOJBI: CIIUCOK
U3y4aeMbIX JUCHMIUIMH (IIPEAMETOB) JUIS KaKI0r0 Kiacca/TpyIibl, HEpHO.
00y4yeHHs, IepUOJl aTTECTALMU, KAHUKYIIbI, yueOHast Hellels, IepeHOCHI
IPa3IHUKOB;

o (opmupyer B DK circok KIacCHBIX pyKOBOJAUTENICH H KOHTPOIUPYET
aKTyalbHOCTb JJAHHBIX;

e pacmpezenseT yueOHyI0 Harpy3Ky COIVIACHO Y4€OHOMY IUIaHY B COOTBETCTBHUH C
YTBEP)KJICHHBIMH CIIUCKAMH y4uTelleH-IpeIMETHUKOB, KJI1aCCOB, YUYEOHBIX TPYII,

e BBOJMWT JaHHBIE U popmupyeT B DK OCHOBHOE M CKOPPEKTUPOBAHHBIE PACTIMCAHHS
3aHATHI Ha y4eOHbIi epro (YeTBepTh, MOIYTrO1e, FOJ).

e 3aKpBIBACT MPEABIAYIINI YI€OHBIH T, OTKPHIBACT HOBBIH yIEOHBII IO/
(ycranoBka/mepeBo/1 B HOBBIN yueOHbIN T0o1 — pasaen DK «Hacrpoiika
nporpamMmabi», nmoapasaen «Tekymuii yaeOHbIi ro1»);

e Ha3Hauaer moiyib3oBareneil DK, To ecTh HaeNsAeT IpaBaMHu JOCTYIIA PH OTKPBITHH
HOBOT'O y4€OHOT'0 r'0jla B COOTBETCTBHH C YUCOHBIM IJIAHOM, PACITHCAHUEM,
npukasamu aupekropa ko,

e MPEIOCTABIISIET JIOTUHBI U Taposu i goctyna Kk DK (nHeBHuky) (paszgen DK
«CotpyaHukny, «Pogurenny, «Ydaiuecs»);

e KOHCYJIBTHPYET moJib3oBaTeneit XK mo Bompocam pabOThI ¢ HUM;

e OCYIIECTBIISICT aIMUHUCTpUpOBaHue DK;

e pa3rpaHMYMBACT MPaBa JOCTYIIA MOJIb30BATENICH B COOTBETCTBUH C IIEIISIMU
3aJjauaMy 00pa30BaTEIbHON JIEATEIILHOCTH M Y4eOHOM HArpy3KH Iearoros
(pazmen DK «IIpaBa mocrymay).

5.8. Cekperaps (pedepeHt) ocymiecTBasieT GOpMUPOBAHKE TPUKA30B O IBHKCHUHU YUAIMXCS
(3aumcrienue, BRIOBITHE, OKOHYAHHE yIeObl, TEPEBOJI B APYrOi Kiacc/rpyriy).

5.9. anmﬂec;l IIxoa61 1 X poauTeIIn (SaKOHHLIC HpeI[CTaBI/ITeJ'II/I) HMCIOT CJIICAYIOIINC
BO3MOXKHOCTH IIPHU IMOJIb30BAHUH 3JICKTPOHHBIM JTHCBHUKOM.

e TOJYYaIOT MH(POPMAIMIO O JOMAITHHUX 3aaHUsX;
e TMOJYYaIOT JaHHBIC 00 YCIIEBAEMOCTH OOYUarOIUXCsl (BBICTABICHHBIX OTMETKAX).

6. IlpaBa noab3oBareneii 37K

6.1. Bce monp3oBatenu DXK UMEIOT IIpaBO UCMOIB30BATh €T0 B €XKETHEBHOM PEKHIME.
HckinroueHneM sBIsieTCs MPOBEIEHUE TEXHUYECKUX padoT.

6.2. KitaccHbIe pyKOBOAMTEITN UMEIOT MIPABO HHPOPMHUPOBATEH POJAUTEICH O COCTOSTHUH
yCIIEBAEMOCTH M MOCEIIAEMOCTH UX JIeTel uepe3 oT4eThl, CPOPMUPOBAHHBIE HA OCHOBE
nmaHebIX DK, 110 HE0OXOINMMOCTH.

7. OTBeTCTBEHHOCTD MOJb30BaTe el DK

7.1. Bce mosib30BaTEM HECYT OTBETCTBEHHOCTD .
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e 3a HapymeHue TpedoBannii DeaepanpHoro 3akona ot 27.07.2006 Ne 152-d3 «O
HePCOHATBHBIX TAHHBIXY,

e pasrijalleHUe CBOMX YUCTHBIX JAaHHBIX (JIOTHH, TAPOJIb);

e HapylIieHHe TPeOOBAaHUH HOPMATHBHBIX MPABOBBIX TOKYMEHTOB, B TOM YHCIIC
JIOKAJIbHBIX aKTOB M MHCTPYKIIUH, ONPEACIAIONINX MOPSAI0K Ucrob3oBanus DX B
COOTBETCTBHUH C 3aKOHOATEILCTBOM PD.

7.2. qupextop L1Ikosbl HECET OTBETCTBEHHOCTDH 33 CBOEBPEMEHHOE YTBEPKACHUE YUCOHBIX
IUTAHOB, TUTAHA PACIpeACICHUS MeAarOrHueCKOr Harpy3Ku U y4eOHOTO PacIUCaHuU.

7.3. 3amecTUTeNh AUPEKTOPA MO YueOHO-BOCIIUTATEIHHON paboTe HECET OTBETCTBEHHOCTD:

e 32 CBOCBPEMEHHOCTH (DOPMHUPOBaHMsI YUCOHBIX TUIAHOB, TUIAHA PACTIPE/ICIICHUS
NeIarornyeckor Harpy3ku U y4eOHOTO pacIuCaHus;

e pacmevaTrky COOTBETCTBYIOIIUX pa3zeioB DK B KOHIIE yueOHOro rojia v ux
odopmIieHuE.

7.4. Anmunuctparop 97K HeceT OTBETCTBEHHOCTb:

e 3a OecrniepeboitHoe pyHkmonuponanue JXK;
e HAIMOJHCHHUE U aKTYyaJbHOCTh 0a3bl TaHHBIX paOOTHUKOB LIIKOIBL.

e 33 CBOEBPEMEHHOE coXpaHeHue komuit XK Ha AIEeKTPOHHOM HOCHUTEIE
uH(opMaruu (ONTHYECKOM TUCKE) M PacleyaTky JOKYMEHTOB Ha OYMasKHBIX
HOCHUTEJIAX,

e COOTBETCTBHE y4eTHBIX 3amuceit XK ¢dakram peanuzanuu oOpa3zoBaTenbHOM
JeSTeTbHOCTH,

e TPaBUIBHOCTBIO UCIIONB30BaHUA DXK;

. HECET OTBECTCTBCHHOCTH 3a CBOCBpCMCHHBIfI BBOJ U MMOAACPKAHUC B AKTYaJIbHOM
COCTOSIHUM JaHHbIX yuamuxcs [1Ikomnsl, pacnucanue 3aHsITHil, OTpakeHHe
ABYOKCHUSA yHalluXCsl, BEACHUC XypHaJia 3aMCH, aKTYaJIbHOCTb OTUYCTA IO
3a0JIHEHHUIO J)KypHaJIa MelaroraMu.

7.5. Yuurens (memaroru) HeCyT OTBETCTBEHHOCTb!

e 34 CBOGBpeMeHHOCTB BHCCCHUSI, }IOCTOBepHOCTL 158 aKTyaJ'II)HOCTI) JAaHHBIX 06
YCIIEBAEMOCTH U MOCEIIAEMOCTH yUaIUXCH;

e exenHeBHoe 3amoHeHne DXK;

e YCTpaHEHHE BBISIBICHHBIX OMIMOOK Ipu BeaeHun DK

e COXPaHHOCTh CBOMX PEKBHU3HMTOB JIOCTYIIA, UCKIFIOYAIONIYIO IMOIKIIOUCHHE
MOCTOPOHHUX.

7.6. KnaccHble pyKOBOJHUTEIH HECYT OTBETCTBEHHOCTH!

e 33 CBOCBPEMEHHOCTh BHECEHHUS, IOCTOBEPHOCTD U aKTyalbHOCTh TAHHBIX 00
YCIEBAEMOCTH U TIOCEIIAEMOCTH y4aIuXCsl;

e JIOCTOBEPHOCTb M aKTYaJIbHOCTH CIIMCKOB KJlacca U HHPOpMALUK 00 yJaluxcs U UX
pomutensx (. U. O., Homep TenedoHa, aapec AEKTPOHHOW TOYTHI U T. 11.);

e CBOCBPEMEHHOE HH(POPMHUPOBAHUE POAUTENEH O COCTOSIHUM yCIIEBAEMOCTH U
MOCENIAEMOCTH UX AeTel mocpeacTsom DXK;
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e MPEAOCTaBJICHUE [0 OKOHYAHHWHU YYEOHBIX ueTBepTel (oxyroauii/roa)
3aMECTUTENIO AUPEKTOPA [0 yIeOHO-BOCIIUTATEIILHOM paboTe 0TYETOB 00
YCIIEBAeMOCTH U MTOCEIAEMOCTH Y4JaIMXCs Kiacca.

8. OTyeTHbIE MEPHOABLI U XPaHeHHe MH(pOpMaLHK

8.1. OTueTsl 0 yCHeBaeMOCTH U IOCEIAEMOCTH CO3/IAI0TCS B KOHIIE YETBEPTH, HOIYTOAUs U
y4eOHOr0 roja.

8.2. Oruer o 3anonHenuu DK 1 HAKOIUIIEMOCTHA OTMETOK CO3/1aETCS €XKEMECIUHO.

8.3. Ilo 3aBepuieHNU OTYETHOTO TIeproaa (YueOHOTO T0/1a) HTOTOBBIC BEAOMOCTH
pacrieqarbiBatoTCs Ha OyMa)XXHOM HOCHUTEJIE, 3aBEPSIFOTCS MOIUCSIMU [IE1aroroB, KIacCHbIX
PYKOBOJIUTENEH, 3aMECTUTENSI JUPEKTOPA 110 y4eOHO-BOCIIUTATEIbHON pabOTe, JUPEKTOPA.

8.4. ITo oxoHYaHUH yqe6Hor0 roga UTOroBbIC BEAOMOCTHU IMPOIINBAIOTCA,
IMPOIIHYPOBBIBAIOTCA, OIICYATHIBAKOTCA U CAAIOTCA B apXUB JIA XPAHCHUA B YCTAHOBJICHHOM
IIOpPAIKE.

8.5. ITo okonyanuu yueGHOro rojaa nonHas Bepcust DK nmepeHoCUTCs Ha SIEKTPOHHBIH
HOCHTEI> HHPOPMAITUN M XPAHUTCS B APXUBE B YCTAHOBJICHHOM TIOPSIIKE.

JOKYMEHT MOANMUCAH 3JEKTPOHHOHN NOANUCHIO

A HOJJIMHHOCTD JOKYMEHTA ITOATBEPK/IEHA.
w IMPOBEPEHO B ITIPOTPAMME KPUIITOAPM.
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